
CITY OF SELMA 

INTERNAL/EXTERNAL JOB POSTING 

The following position is available with the City of Selma. Applications are available in the Personnel 
Department located at City Hall, 222 Broad Street, Selma, AL 36701. Please contact the Personnel 

Department at (334) 874-2110 with any questions. Email your resume to: lrutledge@selma-al.gov. 
TRANSFER REQUEST, APPLICATIONS AND RESUMES ACCEPTED UNTIL FILLED 

FRINGE BENEFITS INCLUDE INSURANCE RETIREMENT, HOLIDAYS, PAID VACATION AND SICK LEAVE. 

Position: 
Reports to: 
Subordinate Staff: 
Department: 
Location: 

Status: 
Schedule: 
Rate of Pay: 

Human Resources (HR) Generalist 
Human Resource/ Personnel Director 
None 
Human Resource/ Personnel 
222 Broad Street Selma, Alabama 36701 
Regular, Full-time 
Monday- Friday 
$15.00 - $17.00 per hour 

Note: Statements included in this description are intended to reflect in general the duties and 
responsibilities of this job and are not to be interpreted as being all-inclusive. The employee may 
be assigned other duties that are not specifically included. 

External Contacts: General Public; City of Selma Personnel Board; City Council; Schools; 
Community and Civic Groups; Workers and Unemployment 
Compensation Organizations; Insurance Agencies; Attorneys; Media 
Sources; Alabama Department of Human Resources (DHR); Alabama 
League of Municipalities (ALM); Alabama Association of Public Personnel 
Administrators (AAPPA); International Public Management Association for 
Human Resources (IPMA-HR) 

Job Summary 
Under the general supervision of the HR Director, this employee provides professional personnel services 
for the City and its employees. The employee functions within established policies, procedures, and 
processes, and remains in compliance with all federal and state laws, as well as with the personnel policies 
and procedures set forth by the City, and through City ordinances. The employee consults with the Director 
and provides human resource-related counsel to department heads and employees on employment and 
personnel matters and remains current and up to date on laws that affect the City. The employee maintains 
centralized and official HR functions for the City. The employee consults on, and, in accordance with the 
Director, administers personnel programs, actions, workers' compensation, and ensures that appropriate 
records and documents are maintained in a secure and confidential manner. Performs other tasks as 
assigned, in support of the personnel functions. This employee is required to make appropriate and 
responsible decisions on routine personnel matters and refers complex or difficult situations to the Director. 
This job is considered security-sensitive and is subject to a pre-employment background check. 

City of Selma, Alabama - Human Resources 




