
CITY OF SELMA, ALABAMA 

INTERNAL/ EXTERNAL JOB POSTING 

The following position is available with the City of Selma. Applications are available in the Personnel Department 

located at City Hall, 222 Broad Street, Selma, AL 36701. Please contact the Personnel Department at (334) 876-1219 

with any questions. Email your resume to: lrutledge@selma-al.gov. 

TRANSFER REQUEST, APPLICATIONS AND RESUMES ACCEPTED UNTIL JOB IS FILLED 

FRINGE BENEFITS INCLUDE INSURANCE, RETIREMENT, HOLIDAYS, PAID VACATION AND SICK LEAVE 

Note: Statements included in this description are intended to reflect in general the duties and 
responsibilities of this job and are not to be interpreted as being all-inclusive. The employee 
may be assigned other duties that are not specifically included. 

Position: Preservation and Development Coordinator 

Director - Planning & Development Reports to 

Subordinate Staff: None 

Department: Planning & Development 

Location: 222 Broad Street Selma, Alabama 36701 

Regular, Full-Time Status: 

Schedule: Monday - Friday 

Rate of Pay: Negotiable 

Relationships 

Internal Contacts: All City Departments 
External Contacts: General Public; Chamber of Commerce; Regional Planning Agencies; Alabama 

Department of Economic and Community Affairs (ADECA); Alabama Historical 
Commission (AHC); National Park Service; National Historic Trust; Selma Historic 
Development Commission (SHDC); Selma-Dallas County Historic Preservation 
Society (SDCHPS); Neighborhood Organizations; Contractors; Vendors 

Job Summary 
Under the direction of the Director, the employee works to attract commerce and tourism for the City through the 
preservation and revitalization of existing structures and businesses. The employee establishes and maintains effective 
working relationships with governmental officials, associates, and the general public; coordinating activities with the 
Selma-Dallas County Historic Preservation Society. The employee works directly with the Selma Historic Development 
Commission in researching and preparing grants for revitalization projects. The employee interfaces and coordinates 
with other community economic development leaders and local businesses. Work is usually performed in accordance 
with well-defined procedures. This job is identified as security sensitive and is subject to a pre-employment background 
check. 

Essential Functions 
ESSENTIAL FUNCTIONS: The following list was developed through a job analysis; however, it is not exhaustive and 
other duties may be required and assigned. A person with a disability which is covered by the Americans with 
Disabilities Act (ADA) must be able to perform the essential functions of the job unaided or with the assistance of a 
reasonable accommodation. 

ESSENTIAL FUNCTION: Selma Historic Development Commission (SHDC). Performs duties to support the 
activities of the commission and facilitating the procurement of grants. 

1. Works with homeowners and contractors for the certificates of appropriateness (GOA) applications;
assists with proper specifications, materials, paints etc.

2. Prepares GOA applications and works to expedite their processing.
3. Prepares information for the SHDC meetings including applications, survey information and photos;

determines whether or not a GOA is required; and determines whether the GOA may be expedited.
4. Works closely with the Building Inspector on permits and violations of various properties.
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